
INTERIM DIVIDEND BOARD MINUTE


(insert name of company) Limited

Minutes of a meeting of the board of directors of ........................... (insert name of company) Limited held at ..... ............(insert venue) on ..... (insert date) at ..... (insert time).
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1. Chairperson


(insert name) was appointed chairperson of the meeting.

2. Notice and quorum

The chairperson reported that due notice of the meeting had been given and that a quorum was present. Accordingly, the chairperson declared the meeting open.

3. Minutes of the meeting held on 

The chairperson reported that the minutes of the board meeting held on ..... (insert date) were correct and that no other issues arose from those minutes.

4. Proposed interim dividend

4.1. 
The chairperson reported that [the meeting had been called because the Company had been requested by its shareholders to consider the payment of an interim dividend out of the profits available for distribution] [the business of the meeting was to consider, and if thought appropriate approve, the payment of an interim dividend to the shareholders of the company.]

4.2. 
It was noted that the Company’s Articles of Association allowed the directors to pay interim dividends [only if it appeared to them that those dividends were justified by the profits of the Company available for distribution]. 

5. Proposed dividend

5.1. 
The chairperson then reported that the directors being asked to consider the proposal for the Company to pay an interim dividend for year of £....(insert figure) per ordinary share at a total cost of £..... (insert figure). If the directors resolved to pay the dividend it would be paid [immediately] to the member(s) whose names appeared on the Company’s register of members at the time of the resolution.

5.2. 
There was then produced at the meeting a copy of the annual accounts for the Company for the period ended ..... (insert date) [which had been laid before the members in general meeting][had been sent to members][and contained an unqualified report from the Company’s auditors].

5.3. 
The directors noted that the accounts showed profits available for distribution of £..... (insert figure).

5.4.
It was confirmed that [no dividends] [dividends in the sum of £ ..... (insert figure) had been paid since the balance sheet date of ..... (insert date)] [all the distributable profits shown in the Company’s most recent annual accounts had been distributed to member(s)].

5.5. 
It was reported that the distributable profits of the Company as determined by the relevant items shown in the accounts [after taking into account distributions made since balance sheet date of ....  (insert date) were such as would] [would not] justify the payment of an interim dividend of £ ..... (insert figure) proposed.

5.6.
[There was then produced to the meeting [an individual profit and loss account and balance sheet showing profits, losses, assets and liabilities capital and reserves of the company as at ..... (insert date)] [interim accounts]. The [chairperson] [finance director] confirmed that the interim accounts had been prepared in accordance with the company’s normal accounting policies [and the Company’s auditors had confirmed that it was appropriate for the directors to rely on interim accounts].]

5.7. 
[The directors then considered the interim accounts and it was noted that the amount of profits available for distribution shown in the interim accounts was £......... (insert figure). [It was explained this included ......(insert details of anything material, for example interim dividends from subsidiaries).]

5.8. 
Having discussed the interim accounts and asked any questions, the directors concluded that the interim accounts enabled them to make a reasonable judgement both as to the £..... (insert figure) of the distributable profits of the Company and as to the £..... (insert figure) of each item to which it was their duty to have regard in determining the profits available for distribution. It was noted that as the proposed dividend is to be paid immediately, the directors would not be required to undertake a further assessment of profitability except to the extent that they were aware of any matters which might result in the company making a loss. It was considered that there were no such matters.

5.9.
The directors considered carefully the effect the dividend would have on the Company’s ability to pay its debts as they fall due, having regard to the entirety of the Company’s business and the actual and contingent liabilities (future and present inherent in that business). [To assist the directors there was produced to the meeting details of the Company’s [cash flow] projections [and] [its current bank overdraft facilities.] [It was noted that the [finance director] had confirmed that even after payment of the interim dividend, he was of the view that the Company would continue to have the resources to meet trading debts as they fell due.]

5.10. 
[To further assist the directors, the chairperson reported that ..... (insert name of holding company) had written to the Company giving confirmation to the effect that as long as the Company remained within the ....(insert name of holding company) group of Companies ......(insert name of holding company) would use all reasonable endeavours to seek to ensure that the Company continued to be able to meet its foreseeable debts as they fall due; and if at any time the ..... (insert name of holding company) sold the Company to a third party it would not do so without endeavouring to obtain similar assurance from the third party concerning the Company’s ability to meet foreseeable debts.] 

6. Resolutions

After further discussion, it was resolved that;

6.1. 
The directors, having satisfied themselves that its payment would not affect the Company’s ability to pay its foreseeable debts as they fell due, a dividend of £ ....(insert figure) ..... (insert figure) pence per ordinary share at a total cost of £ ..... (insert figure) dividend be paid [immediately] [on ..... (insert date)] to the member(s) of the Company whose name(s) appear on the register of members at the time of the resolution.

6.2 .
The payment of this dividend was to be satisfied using the available cash resources of the Company satisfied by drawing down on ......(insert details of any loan facility with the bank) [and/or left outstanding on intra group loan account].

6.3. 
[



.
 directors’ names)] 


[The company secretary] be and hereby authorised to take all the steps necessary to ensure payment of the dividend. 

7. Close

There was no further business and the chairperson declared the meeting closed.

.
(insert signature of Chairperson)

Chairperson

.
 (insert date)

